
 

 

Introduction  

Breakfast Club and After School Club are run by Redriff Primary School and exist to provide high 

quality childcare for our parents.  It provides a caring, nurturing, fun and safe environment for our 

children during these extended hours with a range of stimulating and creative activities. 

The clubs operates from 7.30am – 9am and from 3.15pm - 6.00pm term time.  

The After School Club will not run on the last day of each full term. A letter detailing closures will be 

provided to parents in advance of any changes outside of this. A copy of this policy will be provided 

to all parents of children attending Club and is also available on the school website.  

All parents must complete a registration form for each child attending the club and sign an 

agreement to adhere to the terms of this policy.  

Admissions  

• Only children of Redriff Primary School are eligible to attend the Breakfast Club and After 

School Club 

• In the case of over subscription the following criteria will be applied: 

o Looked after children or previously looked after children 

o Children of staff members 

o Siblings 

o Families where both parents/carers work 

o Full time places 

• A waiting list based on the above will be held when both Breakfast Club and After School 

Club are full.  

All places are subject to availability.  

The registration process must be completed prior to the child’s commencement at the club.  All 

parents/carers will be referred to this policy which is available to view via our school website. In 

extenuating or emergency situations, leadership may make the decision to accommodate pupils who 

are not on the register. All club staff are made aware of the details of a new child. Children’s 

attendance is recorded on a register. 

• We offer a minimum of 2 days per week, up to 5. These have to be the same days each 

week. 

• The rate per day is different depending on how many days per week you sign up for.        

(See rates below) 

• You can only make changes to your days termly 
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Arrival and Departure  

Breakfast Club  

Parents/carers are required to bring their child directly to club and sign them in. You should enter 

the club via the back gate. The staff will be alerted to your arrival when you press the Club buzzer 

situated to the left of the gate. Please stand in front of the camera to be seen by the staff. 

Children will be escorted to their classrooms at 8.55 am by the Club staff except Year 6 children who 

will go out to line up at 8:45am. 

Daily Routine  

Morning session  

• 7.30am – 8.40am parents/carers bring their children to Breakfast Club situated in the club 

room. 

• 7:45am – 8.20am children wishing to have breakfast, wash their hands ready to enjoy a 

freshly prepared breakfast (please see menu). Breakfast is not served after 8.20am.  

• Breakfast Club has a range of activities such as sports, crafting and general games. 

• 8.35am tidy up time encouraging the children to take responsibility for the club room.  

• 8.45am children collect their coats and bags and prepare for the start of the school day. 

After School Club  

• N – Yr 3 children will be taken to After School Club by an adult 

• Yr 4 - 6 will walk down the internal corridors to After School Club  

The club staff will take a register of all contracted children and will liaise with the class 

teacher/school office to determine any reason why a child is not accounted for.  

Afternoon session  

• 3.15pm – 3.20pm Foundation stage children go to the club room 

 

Children in Nursery and Reception have their own separate club based in the Foundation 

Stage. This enables them to follow the Early Years curriculum and gives them access to our 

wonderful Foundation Stage playground. As well as the additional clubs the children attend, 

they are always actively learning through play, exploring and creating with self-selected 

activities 

  

• 3.30pm – 3.40pm KS1 and KS2 children arrive at Club  

 

Children in KS1 and KS2 have a busy weekly schedule with a range of activities on rotation, 

this may include: gardening, sports, languages, crafts and lots more! Further information can 

be found on the activity timetable displayed on the notice board and website. There is time 

once a week for children to complete homework – this is detailed on the activity timetable. 

Children must have their spellings, reading book and logins with them to be able to 

complete their homework – it is the parents/carers and child’s responsibility to make sure 

they have this. 

 



Children are also given the opportunity to relax after school, catch up with friends and take 

part in self-selected activities.  There are also additional clubs that parents can sign their 

children up for at an additional cost – these are shared termly. 

 

• Please see the menu for the snack offering. 

Departure  

• When a child is collected at the end of or during a session, they are signed out by a member 

of staff. 

• Named collectors must be 14 years of age or over. 

• The parent/carer or named collector must inform a member of staff that they are collecting 

and signing out a child.  

• Parents/carers must ensure that any person who may collect their child is listed on the 

registration form and that it is kept fully up to date.  

• If a child is being collected by a different adult, the parent/carer must call the school or After 

School Club. 

• Parents/carers must collect their children via the back gate to the playground – they must 

enter and leave that way only (this is for safeguarding reasons). 

• The staff will be alerted to your arrival when you press the Club buzzer situated to the left of 

the gate. Please stand in front of the camera to be seen by the staff. 

First Aid  

• All accidents requiring first aid will be recorded on Medical Tracker, accurately reported to 

the parents/carer upon collection and signed by a member staff. 

• All incidents are dealt with by a qualified first aider. 

• Parents/carers of any child who becomes unwell during Club will be contacted immediately.  

 

Uncollected children  

If a child has not been collected by 6.00pm parents/carers will be contacted in the first instance by 

telephone. The additional contacts parents/carers have provided will be telephoned in the second 

instance. If these contacts are unavailable after approximately one hour, the police and Social 

Services will be informed.  

A fee will be applied for late collection from 6.00pm onwards at £1 per minute per child. This charge 

will be added to the following month’s bill. Persistent lateness (three times) will require a face to 

face review with a member of the Redriff senior leadership team.  

Payment of Fees  

All club members will have an online account with Parent Pay, a payment schedule for the current 

term will be available along with when payment is due.  

It is a requirement of the club that parents/carers pay their fees promptly in accordance with the 

payment schedule. Fees are to be paid in advance, and payment is due for all contracted sessions 

even if your child is unable to attend their booked session.  

All places agreed are for the academic year, with a terms notice if you wish to cancel or make 

changes. We do not hold places. 



The parent/carer signing the clubs registration form is known as the ‘contracting parent’ and is 

responsible for payment of all fees.  

If a parent/carer is experiencing difficulty with payment of their fees, they should contact the school 

office staff as soon as possible. Our staff will treat all matters confidentially and arrange for a 

discussion in private.  

Childcare vouchers can be used to pay for Breakfast Club and After School Club. They cannot be used 

to pay for additional clubs (e.g. ballet). 

 

Breakfast Club (all age groups): 
 

Breakfast club is charged at a flat rate of £9 per day. 

 

After School Club is charged using a staggered charging system, which takes into account local 

authority averages, a child’s age and staffing ratios. Charges are outlined below. 

 

After School Club (per session): 
 

Key Stage  Cost per day  

EYFS  4/5 days  £16.00 

EYFS  2/3 days  £17.00 

KS1/2 5 days  £14.75 

KS1/2 4 days  £15.00 

KS1/2 3 days  £16.00 

KS1/2 2 days  £16.50 

Emergency days  £20.00 

 

 

 

 

 

 

 

 

 



 

 

 

Redriff Breakfast & After School Club Agreement 

 

I ……………………………………………………….parent/carer of ……………………………………………………… have read 

and accepted the Redriff Breakfast and After School Club Policy and agree to abide by the terms 

therein.  

 

I accept that I am the ‘contracting parent’ for the above child and agree to make appropriate 

payments to Redriff Breakfast and/or After School Club.  

 

The sessions in this contract are 7.30am – 8.55am and/or 3.15pm – 6.00pm/3:30pm – 6:00pm 

 

Parent/carer Signature ……………………………………………………………………………………………………………………..  

 

Print name ………………………………………………………………….. Date …..……………………………….  

 

 


